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	PLEASE READ PRIOR TO WORKING WITH THIS TEMPLATE
This template provides a skeleton document to assist in the writing of an STO AGARDograph, Technical Memorandum or Technical Report. 
Note that the final formatting of the headers and footers (which will address titles and page numbering), the Report Documentation Page and the Back Covers  will be done by the CSO Editor when the report is being prepared for publishing. 
A more detailed explanation of how to use STO templates is contained in the document:
	Guidance Notes for Usage of STO Templates
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Report Title (Enter here) 
Executive Summary
Please insert the text of the Executive Summary here.

NOTE: In addition to the Executive Summary, you are also requested to provide a short Abstract (maximum 200 words) as well as suggested Keywords (maximum 18).
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	First Level Heading Text
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	2-x

	2.2.1
	Third Level Title Heading
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	2.2.1.1
	Fourth Level Title Heading
	2-x
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	First Level Heading Text
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	Second Title Heading
	3-x

	3.1.1.1
	Third Level Title Heading
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	3.2
	Fourth Level Title Heading
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	Annex A – Title
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	Appendix A-1 – Title
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List of Figures and Tables
Please insert any lists of Figures and Tables here. 

You can also place the following at this point, if required:
List of Acronyms;
Nomenclature;
Glossary
Preface;
Foreword;
Terms of Reference;
Acknowledgements.

(Please use a separate page for each)
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[Activity number, i.e. MSG-052] Membership List
Please list the Task Group members and their contact details – complete geographical address as well as 
e-mail address.
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Chapter Nbr – CHAPTER TITLE IN UPPERCASE
Chapter Author’s Name (not obligatory)
Author’s Address (not obligatory)


The following shows the various levels of headings and text that should be used. Note that the format for each of these are stored under a separate style names STO First Level Heading, STO Text etc. and are available from the Styles and Formatting menu [image: ]. 
STO fIRST LEVEL HEADING
STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text STO text.
STO Second Level Heading
STO Third Level Heading
1.1.1.1.1 STO Fourth Level Heading

Table 1: Enter text (STO Table Caption).
Figure 1: Enter text (STO Figure Caption).

NOTE: http or www Internet addresses appear as ‘dark blue’ text.

STO Bullet (1st Level)
STO Bullet (2nd Level)







Chapter N – REFERENCES

Please list any references here, numbered as shown.
Note that the square brackets ([ ]) can be automated using the STO Reference Text style from the Styles and Formatting Menu [image: ].



Start Chapters, Annexes, Appendices here. 
Please start each new Chapter, Annex or Appendix on a new page.

















	Final Note:
Should you require further assistance in using STO Templates, or have any questions, comments or suggestions or any other matter relation to the formatting of your report, please contact the CSO Information Management and Systems Branch directly at author_support@CSO.nato.int or visit our Author Support Page on the STO Website at http://www.CSO.nato.int/download.htm.
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